Medicines Control Authority of Zimbabwe

USER MANUAL FOR SECTION 75 APPLICATIONS

The Section 75 Application Medicines Module is used to apply for authorisation to import
unregistered medicines. This document shows the stages to be followed when applying for
authorisation letter.

1. Online Account Registration
To apply for authorisation letters and use the system to track applications and other functions
you need to have a user account. The following diagram shows the registration process

Online Registration Process

START Visit Website Click Register Link th_at na_vlgates to the Online User
Registration form

Complete Online Registration Form and click create
account

Online User Account is submitted for Authorization

Online user receives Activation Link through email

Click Activation

Reject

“4
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To register, click the “Click here to register” link on the login page as shown below.

MCAZ ONLINE SERVICES LOGIN

Medicines Control Authority of Zimbabwe

This will take you to the registration page. You need to fill in the details on the registration page.
All fields are mandatory except for the Fax. The CAPTCHA is case sensitive. Once you click the
“create an account” button and all information has been entered correctly, an email will be sent
to the email address you entered in the email field

Medicines Control Authority of Zimbabwe

Registration Page
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The email that is sent will have an activation link. You need to click that link for your account to
be activated. If you don’t activate your account, you will not have access to the system. The
activation email and link are depicted below

2 Reply -2 Reply All (=3 Forward

ri 16-har-18 1145

Activate MCAZ Online Senvices Account

Hello Blecnab

or registening. To actrvate your account click the lnk below

p¥scage and any accompanying attachments are confidential and may contain proprietary and legally privileged
mfmma‘tmn mtended for the use of the addressee(s) only. If you are not the mtended recipient, be advised that vou have
recerved the e-mail in error and that any wse, dissemnation, forwarding, printing or copying of this e-mail 15 stnctly prolubited.
Any views or optnions presented in this e-mail are solely those of the author except where the message states otherwise and the
sender 15 authonzed to state them to be the views of the Medicines Control Authorty of Zimbabwe (MCAZ). Although this e-
mal and any attachments are behieved to be free of any vires or other defects which mught affect anv computer or [CT system
mto which they are recerved, no responsibility 15 accepted by MCAZ for any loss or damage ansing i any way from the receipt
or use thereof,

When your account has been activated, login with your user credentials. The first page you see
will have all processes you have access to. Click the “Section 75 Authorisation” button.

Medicines Control Authority of Zimbabwe

Logged into MCAZ Online Services

File * Medical Devices VE ¥ Medicines /E ¥ Administration ¥ Reports ¥ 27~

Online Services

Import and Export of Import and Export of
Registered Medicines Medical Devices
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2. Application for Section 75 Authorisation
There are 3 types of applications under section 75, i.e.

i.  Application for Prescription,
ii.  Application for Institutions and
iii.  Application for Bulk Importation

I. Application for Prescription
The following diagram shows the process flow for Application for Prescription.

Application Process for UM Prescription

Capture Application

Capture Medicines to be Imported
. . Upload proof of payment
Applicant logs into the system Upload prescription
Upload form completed by medical
)

practitioner

CRO allocates Application to RO

RO reviews the Application

NO
Notify Applicant Reject Application e Is Application Valid?
RO submits application for approval

CRO approves/rejects the application

Send notification to the
= 2
Applicant Is Approved?

l YES

“ Send notlﬁcgtlon to the Authorisation letter is printed for signing
Applicant
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After clicking the “Section 75 Authorisation” button you will be directed to the Section 75
dashboard. Click the “Application for Prescription” icon as shown below

Medicines Control Authority of Zimbabwe

Logged into MCAZ Online Service:

File ¥ Medical Devices I/E ¥ Medicines VE ¥ Administraton ¥ Reports ¥

Section 75 Dashboard

Messages

— N
~ i
ol Message
Application fo Application for Bulk =
Institutions No records to display.
for Applications for Applications for Applications for
Prescription (Pending  Prescription (pproved)  Prescription (Rejected)
Review) (0) ) ©
Applications for Applications for Applications for
Institutions (Pending)  Institutions (Approved)  Instity
) © )

Applications for Bulk Applicatians for Bulk Applications for Bulk Applications for Bulk
Importation (Capturing)  Importation (Pending)  Importation (Approved)  Importation (Rejected)
) o ) ©

Application designed and maintained by Medicines Control Authority of Zimbabwe 2019

When you have clicked the icon, you will be directed to the “Request for Authority to Import
Unregistered Medicines for Prescriptions” page. Fill in all the information required accurately and click
“Save Application” once done. This is shown below:
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File ¥ Medical Devic E ¥ Administration v

OR AUTHORITY TO IMPORT AN UNI

SECTION A: PATIENT DETAILS

Premise . Application No. NiA

First Name Sumame

Street Address Area

Town Sefectifon . Category Select Category .

SECTION B: MEDICAL PRACTITIONER COMMENTS

Select Doct
Name Of Medical Practiti elegsiioson . Physical Address

Clinical condition Medicines previously used

S . Outcome of treatment(in brief) with

Any additional information &
medicines mentioned above

“Progress report(inclding adverse

drug I if any)
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B (==

S

Medical Practitioner Qualifications




Z Medicines Control Authority of Zimbabwe

The next stage is to add medicines and this is done by clicking the “Add Medicines” button as shown
below.

SECTION B: MEDICAL PRACTITIONER COMMENTS

[ DR BLESSINGS BONDAMAKARA 64 HO.

Name Of Medical Practitioner Physical Address

Kidnajd Telmesatan
Clinical condition ! Medicines previously used

yes Outcome of treatment(in brief) with = death

tional i )
Any additional information medicines mentioned above

*Progress report(inclding adverse
drug reactions if any)

Msave Application

buldging eyes Medical Practitioner Qualifications | haii=n

UNREGISTERED MEDICINES TO BE IMPORTED

( +Add Medicines '

Drag a column header and drop it here to group by that column

Brand Name Generic Name Strength PackSize Dosage Form Total Quantity Manufacturer

here are no medicines to display

New Drugs

A pop up that allows you to add medicines will appear and you can add your medicines from the list
provided. On the drop down provided ensure to select an entry which has generic name, strength,
manufacture and country. If the medicine is not there, then add your medicines using the “Add New”
button. Save your medicines once done and then close the popup. This is shown below

|| Capture Medicines Y

UNREGISTERED MEDICINES TO BE IMPORTED
Select Med:
Drug [ slect ediomes .m Manufacturer l Select Manufacturer .

Pack Size Select Pack Size Z=New Packsize Quantity

‘ Save Close '

SelectMedicinesSecPrescription.aspx?apptype=presc&type=add&appid=4
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If you have clicked the “Add New” drug button then the following popup will be available for you to add
a drug that is not on the list. Add the New information in the provided fields. Also, if the generic name,
manufacturer and pack size you want is not available from the provided lists then click the respective
“Add New” buttons next to each item you want to add. The respective popups will be shown for you to
add the information you need. Click save then close once done. This is shown below

‘-\-‘_
Clse
: Firength

xFapplype=peescily pe=addiopoedifappsd= 11359

1. Generic name —type in the field the generic name only of the medicine you
wish to import then a drop down with suggestive names similar to the generic

name you typed will appear in like this
amoy| -
Generic name
amoxorn
NISFAICILLIN
EYMGFAICILLIN |

Ranufarturar

e If there is no match click on new button encircled in the main
picture above the type the generic name press save and close

e Try again to type in the generic name in the generic name field it
should be now appearing in the drop down ,if it is not appearing

refresh the page by clicking this on the top right of the
pop up

2. Brand name — if the medicine you wish to add has a brand name just type it
in the brand name field ,if the medicine you wish to add has no brand name
you can leave the field blank .

e Please do not repeat typing in the generic name in the brand
name field
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3. Manufacturer- type in the field the manufacturer of the medicine you wish to
import then a drop down with suggestive names similar to the manufacturer

sanof n
Manufacturer
sanofi UNITED KINGDOM ~

BT TURKEY
you typed will appear in like this ... [0 ST

e If there is no match click on new button encircled in the main
picture above,

e then type the manufacturer name ,street address & country
press save and close

e Try again to type in the manufacturer name in the manufacturer
field, it should be now appearing in the drop down ,if it is not

appearing refresh the page by clicking this = on the top
right of the pop up screen.

4. Dosage form-type in the dosage form in the field then select from the
dosage form appearing from the drop down.
o Please select dosage that are singular such as Tablet ,Injection
,Capsule etc

5. Strength- type in the strength in the field
e if your medicines does not have strength please use —

6. Pack size- type in the field the pack size of the medicine you wish to import
then a drop down with suggestive names similar to the manufacturer you typed
will appear in like this

e If there is no match click on new button encircled in the main
picture above,

e then type in the pack size press save and close

e expected pack sizes should be in this format 30 tablets ,30
capsules, 10 vials, 10 ampoules etc

7. Quantity- type in the quantity in the field. If you have included pack size the
quantity will be the number of units of the pack size required. For example,

6 x 30- quantity being 6 and not 180

3 x 100- quantity being 3 and not 300

When you are returned to the main application page, you can now upload your supporting
documents. These are the Prescription and Proof of Payment. To do this click the “Upload
Supporting Documents” button that will now be visible next to the “Save” button which will
produce pop up as shown below
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UPLOAD SUPPORTING DOCUMENTS

« Allowed file types: jpg, jpeg, png, gif, pdf, doc, docx . -
Size limit *1 MB . 1) Select file

Document [ type
Select Document Manual Application
[ - | Medical Practitioner Report 2) Select the

Prescription
g Proof of payment @ document in
your computer

3) Press upbload

Drag a column header and drop it here to group by that column

Document Name Document Type File Type Export Document

No records to display.

UploadDocuments.aspx?doc=5&op=secpre&appid=10959

Draa a column header and droo it here to arouo bv that column

All the documents you successfully upload will be listed in the grid below the “Upload File”
button. If you have uploaded the wrong document, click the delete icon on the right side of each
document as shown below.

L_| MCAZ Online Services
D File uploaded successfully.. ~
I UPLOAD SUPPORTING DOCUMENTS

+ Allowed file types: jpg. jpeg, png, gif, pdf, doc, docx .
= Size limit*1 MB .

Document Type [ Select Document Type .
Select Document

L e

M Upload File

Drag a column header and drop it here to group by that column

. Export
D nt Name D t Type File Type
ocument Name ocument Type ile Type I —
print Proof of payment _pdf 2 Q
Scan1 Prescription PDF & Q

0000000000000 [Gsmmmwan
UploadDocuments.aspx?doc=58&op=secpredappid=697

Click the “Close” button once finished. If you have uploaded all required documents, the
“Submit for Authorisation” button will be available. Click it to send your application for review
as shown below
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Q Application loaded successfully...

: : Mot Provided
Mame Of Medical Practitioner ’ Dr Zimudzi Kudzal Alexander Mot . .

Msave Application | @Upload Required Document | -ASubmit for Authorisation
UNREGISTERED MEDICINES TO BE IMPORTED

=+Add Medicines

Print Proforma Inveice

Physical Address

Drag a column header and drop it here to group by that column
Brand Name Generic Name Strength Packsize Dosage Form Total Quantity Manufacturer

N/A VENLAFAXINE 150MG 500 TABLETS CAPSULE 5600 CONSILIENT

New Drugs

Application designed and maintained by Medicines Control Authority of Zimbsbwe 2020
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Ii.  Application for Institutions
The following chart shows the process flow for Application for Institutions process

For Institution

Capture Application

Capture Medicines to be Imported
Upload letter from institution
Upload proof of payment

Upload pro forma invoice

Submit Application

Applicant logs into the system

CRO Allocates RO to review the
Application

RO reviews Application

Notify Applicant Reject Application e Is Application Valid?

RO submits application for approval

CRO approves/rejects the application

Send notification to the
2
Applicant Is Approved?

l YES

SEnd noMlicat 1o e Authorisation letter is printed for signing

Applicant

To apply for this type of authorisation while on the Section 75 dashboard, click the “Application for
Institutions” icon. This is shown in the diagram below
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Medicines Control Authority of Zimbabwe

Logged into MCAZ Online Services a

I/E ¥ Medicines VE ¥ Administration ¥ Reports ¥

Section 75 Dashboard

= R —

po

) el
Application for Application for Application for Bulk
Prescription Instittions No records 1o display.

4 ©
Agplications for Applications for Applications for Applications for
Prascription {(Capturing)  Prescription {Pending Presecription (Approved)  Prescription (Rejected)
0) Review) (0) ©) (W]

&

Agplications for Applications for Appiications for
Instittions(Capturing)  Institutions (Pending) Institutions (Rejected)
© @ ]
Applications for Bulk Applications for Bulk Applications for Bulk Applications for Bulk
Importation (Capturing)  Importation (Pending)  Imporiation (Approved)  Impartation (Rejested)
© ) ©) ©

Appiication designed and maintainad by Madicines Contral Autharity of Zimbabue 2019

You will then be directed to the “Request for Authority to Import Unregistered Medicines for
Institutions” page. Select the name of your premise. The are two checkboxes that are ticked by default,
that 1s, “MCAZ Licensed?”” and “On Behalf of”.

The “MCAZ Licensed?” checkbox should be ticked if you are an importer who is registered with MCAZ
and un tick if you are a public institution or a non-profit making organization that is not Licensed by
MCAZ .Also, if you are importing in behalf of another institution, then make sure the “On Behalf of”
checkbox is selected. Then choose the name of the institute you are importing in behalf of. If you are
importing on behalf of a public institution or a non-profit making organization un-tick the checkbox on
the extreme right. This is shown below

Q Application loaded successfully...

Logged into MCAZ Online Servics
File ¥ Medical Devices /E ¥ Section 75 ¥ Medicines/E ¥ Adminisiration ¥ Reporis ¥

REQUEST FOR AUTHORITY TO IMPORT UNREGISTERED MEDICINES FOR INSTITUTIONS

Application Application )
APP-SEC75-INST-2020-00442 Capt
No. status apturing
l Sefect Importer [} t Premise
Importer lon Behalf of,

MCAZ Licensed? MCAZ Licensed?

M save Application

UNREGISTERED MEDICINES TO BE IMPORTED

+Add Medicines

Drag a column header and drop it here to group by that column

Brand Name Generic Name Strength Manufacturer Dosage Form PackSize Total Quantity

There are no medicines to display
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At this point you will then be able to add medicines by clicking the “Add Medicines” button as depicted

Medicines Control Authority of Zimbabwe

File ¥ Medical Devices /E ¥ Medicines VE ¥ Administration ¥ Reports ¥

below

REQUEST FOR AUTHORITY TO IMPORT UNREGISTERED MEDICINES FOR INSTITUTIONS

T Application 8
Application No. 1 atitiis Capturing
Importer [ P LU TAL & SiigtiCAL DIl T L. IMCAZ Licensed? [Jon Behalf of

Msave Application

UNREGISTERED MEDICINES TO BE IMPORTED

++Add Medicines

Drag a column header and drop it here to group by that column

Brand Name Generic Name Strength Manufacturer Dosage Form PackSize Total Quantity

here are no medicines to display

The pop up to add medicines is then visible to you. Select your medicine from the drop down list. Ensure
to select an entry which has generic name, strength, manufacture and country .If it isn’t available then
click the “Add New” button to add your unregistered drug. This is shown below

UNREGISTERED MEDICINES TO BE IMPORTED

dicines
Manufacturer

Drug

Pack Size Quantity

SelectMedicinesSeclinstitution.aspx?type=add&appid=1
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If you click the “Add New” button then you can add a new drug. You need to enter the Generic name,
Brand name, Manufacturer, Dosage form and strength of the drug in the popup as below. Click save to
add the drug information and click close once done.

Pack iz

Seleciiedicines SecPrescriphion. aspa7applypespeescAly pe=addiop=edilapped= 10353

1. Generic name —type in the field the generic name only of the medicine you
wish to import then a drop down with suggestive names similar to the generic

name you typed will appear in like this
amoxy| n
Generic name
[woxoun ]
NGERICILLIN
NISFAICILLIN |

AManufartuirar

e If there is no match click on new button encircled in the main
picture above the type the generic name press save and close

e Try again to type in the generic name in the generic name field it
should be now appearing in the drop down ,if it is not appearing

refresh the page by clicking this on the top right of the
pop up

2. Brand name — if the medicine you wish to add has a brand name just type it
in the brand name field ,if the medicine you wish to add has no brand name
you can leave the field blank .
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e Please do not repeat typing in the generic name in the brand
name field

3. Manufacturer- type in the field the manufacturer of the medicine you wish to
import then a drop down with suggestive names similar to the manufacturer

sanof n
Manufacturer
sanofi UNITED KINGDOM "

BRI TURKEY
you typed will appear in like this ......... (20 o CRT

e If there is no match click on new button encircled in the main
picture above,

e then type the manufacturer name ,street address & country
press save and close

e Try again to type in the manufacturer name in the manufacturer
field, it should be now appearing in the drop down ,if it is not

appearing refresh the page by clicking this s on the top
right of the pop up screen.

4. Dosage form-type in the dosage form in the field then select from the
dosage form appearing from the drop down.
e Please select dosage that are singular such as Tablet ,Injection
,Capsule etc

5. Strength- type in the strength in the field
e if your medicines does not have strength please use —

6. Pack size- type in the field the pack size of the medicine you wish to import
then a drop down with suggestive names similar to the manufacturer you typed
will appear in like this

e If there is no match click on new button encircled in the main
picture above,

e then type in the pack size press save and close

o expected pack sizes should be in this format 30 tablets ,30
capsules, 10 vials, 10 ampoules etc

7. Quantity- type in the quantity in the field. If you have included pack size the
quantity will be the number of units of the pack size required. For example,

6 x 30- quantity being 6 and not 180

3 x 100- quantity being 3 and not 300
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Close the add medicines popup when you are done to be redirected to the main application page. At this
point the “Upload Supporting Documents” button will be visible to you. Click this button to upload all
required documents. These are the Institute Letter and the Institute Proof of Payment. To upload the
specific documents you need, select the appropriate document in the “Document Type”
dropdown list. Then click the “Select” button to retrieve the document from your device. After
you have selected the appropriate document from your device, click the “Upload File” button to
upload the document. Repeat this procedure for all types of documents. This is depicted below

PENDULUM PHARMACEUTICALS UNI -D
Importer

Flon Behalf of ="
MGAZ L

MCAZ Licensed?

1) Select file
type

« Allowed file types: jpg. jpeg. png. gif, pdf, doc, docx .

« Size limit*1 MB .

Select Documé sec Institute Leﬂer- 2) Select the
l:l Sec Institute Proof Of Payment. document in
|

your computer

R Uooaa e 3) Press upload

New Drugs Drag a column header and drop it here to group by that column

Drag a column hed]
Document Name Document Type File Type Export Document

Brand Name

UploadDocuments_aspx?doc=680p=secinst8appid=439

Application designed and maintsined by Medicines Control Authority of Zimbabwe 2020

Click the “Close” button once finished. If you have uploaded all required documents, the
“Submit for Authorisation” button will be available. Click it to send your application for review
as shown below

Medicines Control Authority of Zimbabwe

Logged into MCAZ Online Service

No records to display.

File ¥ Medical Devices /E ¥ Section75 ¥ Medicines /E ¥ Administration ¥ Reports ¥

REQUEST FOR AUTHORITY TO IMPORT UNREGISTERED MEDICINES FOR INSTITUTIONS

Application o, cEc75-INST-2019-00004 Application
No. Status

[ Select Importer . l Select Premise .
Importer lon Behalf of
MCAZ Licensed? MCAZ Licensed?

Msave Application | ®Upload Required Document | -ASubmit for Authorisation

v

UNREGISTERED MEDICINES TO BE IMPORTED

Capturing

+Add Medicines

X
Print Proforma Invoice

Drag a column header and drop it here to group by that column
Brand Name Generic Name: strengtn Manufacturer Dosage Form Packsize Total Quantity
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ii.  Application for Bulk
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The following chart shows the process flow for Application for Institutions process

application process for I/E of UM bulk

Applicant logs into the system

Notify Applicant Reject Application

Send notification to the

apture Application
Capture Medicines to be Imported
Upload proof of payment
Upload prescription
Upload form completed by medical
practitioner
Upload pro forma invoice

o Submit application

CRO allocates Application to RO

RO reviews the Application

Is Application Valid?

RO submits application for approval

CRO approves/rejects the application

Applicant

Send notification to the
Applicant

Is Approved?

Authorisation letter is printed for signing
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To apply for this type of authorisation while on the Section 75 dashboard, click the “Application for
Bulk” icon. This is shown in the diagram below

Medicines Control Authority of Zimbabwe

Logged into MCAZ Online Servic

File ¥ Medicines VE ¥

Section 75 Dashboard

N Subject Notes From AssignedDate DueDate Action Status
Application for
Prescription No records to display.
Applications for Applicatians for Applicati Applications for
Prescription (Capturing) Prescriplion Prescription Prescription (Rejected)
{0 Review) {0) ()] )
Applications for Applications for Applications for
Institutions {Pending)  Institutions (Approved)  Institutions (Rejected)
o ©) ()

s for Bulk

ding) Rejected)

Appscation designad and maintainad by Medicines Caniral Authority of Zimbabwe 2019

This will take you to the “Request for Authority to Import Unregistered Medicines for Bulk”
page. Fill in the required information and click “Save”. Note that you cannot change the
Application Fees field.

Medicines Control Authority of Zimbabwe

ito MCAZ Online Services as SG JURI

File ¥ M 30-July-2018 5:07:

REQUEST FOR AU TO IMPORT AN UNREGISTERED MEDICINES FOR BULK

Application Status  Capturing

Importer [ Select Importer/Exporier . Supplier [ Select Supplier

Mode Of Transport [ Select Mode Of Transport . Port OF Entry [ Select Port Of Entry

A ate date of arrival Application Fees $40.00

UNREGISTERED MEDICINES TO BE IMPORTED
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After saving you will now be able to add medicines. Click the “Add Medicines” Button to add
your medicines as shown below

File ¥ Medicines /E ¥

REQUEST FOR AUTHORITY TO IMPORT AN UNREGISTERED MEDICINES FOR BULK

Application No APP-SECT75-BULK-2019-00003 Application Status  Capturing

Importer I Fisd SuALEUTICAL 8 7Y L BiCAL . Supplier [ NTRON PHARMACEUTISAL015 .
Mode Of Transport | Road . Port Of Entry ‘ BEITBRIDGE BORDER POST .
Approximate date of arrival 314Juli2019 & Application Fees $40.00

UNREGISTERED MEDICINES TO BE IMPORTED

=+Add Medicines

Drag a column header and drop it here to group by that column

Brand Name Generic Name Strength Manufacturer Total Quantity CostOfConsignment

here are no medicines to display

The popup to add medicines will be shown where you must add all the medicines that need to be
imported. Click “Save” to add each drug that you want, then click “Close” to close the popup
and return to your application. This is shown below

|| Capture Medicines

UNREGISTERED MEDICINES TO BE IMPORTED

Drug [ Select Medicines . Manufacturer Select Manufacturer .

Total Cost Quantity
Pack Size Select Pack Size =+New Packsize
| Save | Close |

SelectMedicinesSecBulkApplication.aspx?type=add&appid=3



When you are returned to the main application page, you can now upload yo
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ur supporting

documents. These are the Pro Forma invoice and Proof of Payment. To do this click the “Upload
Supporting Documents” button that will now be visible next to the “Save” button as shown

below

Medicines Control Authority of Zimba

File v Medicines /E v

bwe

REQUEST FOR AUTHORITY TO IMPORT AN UNREGISTERED MEDICINES FOR BULK

Application No APP-SEC75-BULK-2019-00002 Application Status Capturing

Importer I TOARLALDED T Lw &G AL . Supplier [ ARZ T pRONGCTS O70 AT
Mode Of Transport [ Alr-Freight - Port Of Entry { R.GMIULASE M RMATIONAL S
Approximate date of arrival 311ulr2018 ® Application Fees $40.00

Print Proforma Invoice G

UNREGISTERED MEDICINES TO BE IMPORTED

+Add Medicines

Drag a column header and drop it here to group by that column

Brand Name Generic Name Strength Manufacturer Total Quantity CostOfConsignment

The page to upload supporting documents will popup. To upload the specific documents you
need, select the appropriate document in the “Document Type” dropdown list. Then click the
“Select” button to retrieve the document from your device. After you have selected the
appropriate document from your device, click the “Upload File” button to upload the document.

Repeat this procedure for all types of documents. This is depicted below

—
VE ~

UFLUAL SUFFUIK NG UDULUMEN | S

+ Allowed file types: jpg. jpeg. png, gif, pdf, doc, docx .

= Size limit *1 MB _ f

ec Bulk Profoma Invoice

pdcument Type

Select Document Se Bulk Profoma Invoice

Sec Bulk Proof OT PayTTeT

‘ M Upload File ' Close

Drag a column header and drop it here to group by that column

Document Name Document Type

File Type

Export Document

No records to display.

UploadDocuments.aspx?doc=7&op=secbulk&appid=2
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All the documents you successfully upload will be listed in the grid below the “Upload File”
button. If you have uploaded the wrong document, click the delete icon on the right side of each
document as shown below.

Allowed file types: jpg, jpeg, png, gif, pdf, doc, docx .
Size limit *1 MB .

Document Type [ Select Document l!

| | oot |

Upload File

Drag a column header and drop it here to group by that column

LILENL

Document Name Document Type

ri
Receipt - AKA Proof of Payment Proof Of Payment _PDF e
Pro forma Invoice Profoma Invoice PDF @

UploadDocuments. aspx?doc=4&op=ieapp&appid=2

Click the “Close” button once finished. If you have uploaded all required documents, the
“Submit for Authorisation” button will be available. Click it to send your application for review
as shown below

Z Medicines Control Authority of Zimbabwe

Logged Into MCAZ Online

REQUEST FOR AUTHORITY TO IMPORT AN UNREGISTERED MEDICINES FOR BULK

Application No APP.SEGT5-BULK-2019-00002 Application Status  Gapturing

Importer l FLLANMIECEOTIIOLL L. LD 'J\- Supplier ‘ AT SROTLOTE SRt w;Ns,.
Mode Of Transport I Alr-Frelght - Port Of Entry [ R T fr,\l.aLAlRF-
Approximate date of arrival 314uli2019 @ Application Fees $40.00

Hsave | @Upload Supporting Documents, | ##Submit for Authorisation

X
Print Proforma Invoice

UNREGISTERED MEDICINES TO BE IMPORTED

=+ Add Medicines

Drag a column header and drop it here to group by that eolumn

Brand Name 3 ame Strength Manufacturer Total Quantity CaostOfConsighment
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Once your application has been approved, you will see the notification on your dashboard. This
will be under the “Applications for Bulk Importation (Approved)” icon. Your application process
will have been successful. If your application has been rejected, you will also get a notification
under “Applications for Bulk Importation (Rejected)” icon. The reasons for rejection will also
be listed. This will help you to resolve any issues that caused the rejection. Once these are
rectified you can go through the application process successfully. The diagram below shows
where the notifications will appear.

Medicines Control Authority of Zimbabwe

File ¥ Medicines /E ¥

Section 75 Dashboard

Teske

Subject Notes From AssignedDate DueDate Action Status

No records to display.




